
    JOB OPPORTUNITIES 
 

Head of Technical Services 
Library Services 

 
Posted September 22, 2017 
 
The Head of Technical Services is responsible for leading the planning, implementation, workflows and 
evaluation of all technical services activities for the Hamma (Trinity Lutheran Seminary at Capital University) 
and Blackmore Libraries. In addition, this position serves as the libraries’ cataloging and metadata librarian, 
oversees acquisitions and budgets, and provides systems support for the ILS (Sierra). The position supervises 
one paraprofessional staff member and works closely with librarians, faculty, and other staff to ensure the 
accessibility of library resources.  
 
It is an exciting time to join the library team at Capital. The Hamma and Blackmore Libraries will be combining 
staffs and undergoing an ILS merger in 2018.  The Head of Technical Services will be the project manager for 
the merger and all related activities, and will have the opportunity to design new workflows and implement 
evidence-based best practices as we begin providing services for two locations.  
 
As a team, we pride ourselves on supporting one another in pursuit of our goal to provide outstanding library 
services and resources to our campus community. The successful candidate will be able to: develop effective 
relationships with library staff, university colleagues, vendors, and members of OhioLINK and other consortia; 
manage multiple projects and priorities efficiently and effectively; serve as a role model and leader for technical 
services staff; and ensure that the libraries’ cataloging practices and collections reflect current approaches to 
information organization, discovery, and access.  As a member of the librarian team, the Head of Technical 
Services will provide reference and information services on the reference desk on an occasional basis.  
 

Required Qualifications: 
• Master of Library and Information Science from an ALA-accredited institution. 
• Minimum of two years’ experience with cataloging and metadata for print and online formats. 
• Thorough understanding of cataloging standards such as MARC, RDA, AACR2, FRBR, LCSH, Dewey, 

& Dublin Core. 
 
Strongly Preferred Qualifications: 
• Experience with ILS mergers and/or migrations. 
• Experience with library acquisitions and III Sierra system. 
• At least one (1) year of supervisory experience. 
• Project management experience. 

 
Capital University offers a rich benefits package that includes medical, dental, vision, retirement, family 
education benefits, long-term disability, life insurance and free parking. 
 

Please send a cover letter and resume electronically to: 
         librarysearch@capital.edu 

 
 

Review of applications will begin October 27, 2017. 
 

        ▲▲▲▲▲ 
For more information on Capital University, visit our website at www.capital.edu.   

 
Capital University is an equal opportunity employer, and supports a diverse and inclusive campus community. 
Capital University does not discriminate on the basis of race, color, national or ethnic origin, sexual orientation, 

religion, sex, gender, age, disability, veteran status, or other characteristics protected by the law. 
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